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C-Corporation Tax Return Checklist

[ ] Copies of prior year Federal and State tax returns, if applicable. If the first year in

business, provide the following:

|:| Articles of Incorporation (if corporation).

|:| If it’s LLC elected to file as c-corporation, provide LLC formation documents
along IRS election approval notice.

|:| Description of business activity and principal product or service.

[ ] Employer Identification Number (SS-4 Letter issued from the IRS). And any other

notices received from IRS.

If you maintain business bookkeeping and it’s all updated. please provide Financial statements
(profit and loss, balance sheet and Contributions/distribution of each shareholder).

If you use any asset for business (vehicles, equipment, ...etc), I need summary of assets and
other info. Please refer to list of assets from the asset checklist.

List of Officers as well as Shareholders who own more than 20% of the corporation. Include
their full name, address, SSN, time devoted to business, and percentage of shares owned.
Payroll tax returns, if applicable. 940, 941 and W2s, 1099 misc, 1099 NEC filed.

List of dividends payment so we can file form 1099-div (if not filed).
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Please note, this questionnaire is not a comprehensive list of all required
information, and additional documentation may be required.
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